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1. Program Vision

Excellence in providing pioneering talent to lead public sector institutions that meet the
requirements of stakeholders and are consistent with international quality standards.

2. Program Mission

Providing the public sector with the educated administrative capabilities it needs to meet its
aspirations for community service, communicating with relevant stakeholders to consolidate
societal behaviors through education and learning, and creating an open environment for
cultural and intellectual exchange that stimulates scientific research, creativity, innovation
and leadership, as well as disseminating knowledge to institutions. The public sector ensures
the well-being and excellence of society.

3. Program Objectives

1. Preparing graduates capable of working in government organizations in a way that
contributes to achieving the social and economic development of society.

2. Supporting government organizations and developing their knowledge in the areas of central
and local administration by providing them with administrative cadres specialized in this field.

3. Disseminating noble societal values and consolidating the behaviors of integrity and
community service in the basics of administrative work.

4. Continuously developing the portfolio of scientific contributions of faculty members in the
department and following up on feedback from them to ensure the achievement of the
objectives of the educational process.

5. Building bridges of cooperation between the Public Administration Department and the
community, and achieving a strategic partnership with government organizations by creating a
cooperative environment that achieves diligent communication.

4. Program Accreditation

Does the program have program accreditation? And from which agency? No

5. Other external influences

Is there a sponsor for the program? Ministry of Higher Education and Scientific Research

6 Program Structure

Program Structure | Number of Credit hours | Percentage Reviewse

Courses

Institution 6 14 9.4%

Requirements

College 10 27 18%

Requirements




Department

Requirements
Summer Training
Other
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1. Course Name:

Administration Readings

2. Course Code:

No

3. Semester / Year:

First Section — 2023/2024

4. Description Preparation Date:




28/1/2024

5. Available Attendance Forms:
In presence

6. Number of Credit Hours (Total) / Number of Units (Total)
15=3/45

7. Course administrator's name (mention all, if more than one name)
Name : Saad
Salih ISSA
Email :
saadalissa2001
@tu.edu.ig

8. Course Objectives

Course Objectives

- Developing self-control among students in
the administration science in English
acquiring their abilities in thinking.

Provide the recipient with sufficient
readings in administration skills from
employing meanings in this field.

Develop thinking that drives problem
solving in a logical and scientific way.
Developing students understanding of
management vocabulary in the English
language and understanding administrative
theories.

Teaching students the basics of management
science in the English Language .

The course aims to enable the student to
acquire a cognitive skill about the concept,
specifications, importance and application
of administrative economic development
and to understand and learn administrative
terminology in the English language that
will be related to administrative work. The
student is also provided with information on
how to use the various types of twenty-first
century skills and on how to benefit from
them by providing the correct data and
information. And accurate information that
serves the decision maker in making the
right decision and how to continuously train
to keep pace with all types of rapid
development occurring in the areas of
administrative work and the economic field
through understanding and learning the
most important administrative concepts in

20



mailto:saadalissa2001@tu.edu.iq
mailto:saadalissa2001@tu.edu.iq

the English language.

9. Teaching and Learning Strategies

Strategy o0 Interactive learning using interactive activities and tasks that encourage
active participation from students. This strategy could include small group
discussion.

0 Real case studies for applying administration concepts in English Language .
Students can analyze data, draw conclusions, and learn how to make data-
based decisions in English .

0 Cooperative learning for students to work together in small groups to solve
administration problems.

0 Project-Based Learning Students participate in applied projects that require
data analysis and use of statistical concepts in English .

10. Course Structure

Week | Hours | Required Learning | Unit or subject Learning Evaluation

Outcomes name method method

3 hours| Teaching students to] management Lecture & [Exam & daily
define management |concept discussion activity
science

3 hours | Teaching students | Who is manager?  |Lecture & Exam & daily
the concept of the discussion activity
manager who leads
the administrative
process and including
him to various
theories and opinions
3 hours| Explaining the What is organization |Lecture & Exam &
concept of the ? discussion daily activity
organization , it is
divisions , types, and
administrative
structures as a
concept and as an
administrative entity
3 hours [Teaching about Organization Lecture & Exam & daily
characteristics of characteristics discussion activity
organization




Defining the nature
of a manager and the
types of departments
and their levels ,
whether they are
senior , middle , or
lower management .

Who are managers ?

Lecture &
discussion

Exam & daily
activity

Educating students
at the managerial
levels within the
administrative
structure of
organizations and
official departments

Division of managers

Lecture &
discussion

Exam & daily
activity

3 hours

Introducing the
level of managers at
the top of the
administrative ladder
and the nature of
their tasks , work and
required skills .

Senior management
managers

Lecture &
discussion

Exam &
daily activity

3 hours

Teaching the
concept of
management and
Administrative .

What is management?

Lecture &
discussion

Exam &
daily activity

Teaching the nature
of Administrative
process and its effect
on the economic
growth and
development .

Administrative
process

Lecture &
discussion

Exam &
daily activity

Focusing on the
concept of efficiency ,
enhancing the
efficiency of the
administrative
process s outputs and
inputs .

Efficiency

Lecture &
discussion

Exam & daily
activity

Focusing on the
concept of effectively
, enhancing the
efficiency of the
administrative
process s outputs and

inputs .

Effectively

Lecture &
discussion

Exam &
daily activity




Explaining the
importance of
planning and the
impact of proper
planning on
management in
general .

Planning concept

Lecture &
discussion

Exam &
daily activity

Explaining the
difference between
formal and informal
planning , the
importance of one
over the other , and
their role in the
administrative
development process

Formal and informal
planning

Lecture &
discussion

Exam &
daily activity

Explain the purpose
and the goal of
planning in the
administrative
process .

Purpose of planning

Lecture &
discussion

Exam &
daily activity

3 hours

The impact of
planning on good

performance and the
impact of good
performance on the
administrative

process in general

Planning and
performance

Lecture &
discussion

Exam &
daily activity




11 . Cource Evalution

Distributing the score out of 100 according to the tasks assigned to the student such as daily
preparation, daily oral, , or written exams, reports etc

12. Learning and teaching Resources : Principles Economic — Dr. ALAA ALRAWEE

Requires textbooks (curricular books, if any ) : administration and its branches
Main references (sources )

Recommended books and reference
(scientific journals , reports ...) Scientific journals in the field of public

Electronic References, Websites : specialized websites




